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Washington State has released new grading guidance for high schools during the school closure period.  
The following outlines the process that will be used at Port Townsend High School, for grading our 
semester 2 classes.  The grading period for semester 2 ends on June 19 for students in grades 9-11, 
and on Wednesday, June 3 for graduating seniors. 
 
Due to the fact that the school closure occurred four days into a new grading term, the high school 
considers Progress Report 4, which ended on March 10 as the ‘baseline grade’ for a student’s grade in 
each PTHS class.   
 
Students will have the opportunity to improve their grades during the school closure by engaging in 
continued learning with their teachers. Students are expected to engage regularly in their classwork. 
Students who had an F at the PR 4 progress reporting period can receive an Incomplete (I) if they are 
unable to engage in learning during the closure. Students with an Incomplete will be provided with 
information on how to change the Incomplete to a letter grade.   
 
The following information will be used for grading our students in their second semester PTHS classes: 
 

A. For all students, the available grades to be assigned for semester 2 are: A, B, C, D, and I 
(Incomplete)  
 

B. Every student will have the opportunity to improve their current grade (from the grade 
reported for PR 4)  

i. Students who have been engaged in educational activities with teachers must 
continue to do so 

ii. Students who have not yet engaged in educational activities with teachers are 
encouraged to do so - it is not too late to get started, and see grade improvement! 
 

Methods to be used in determining grade improvement include the following: 
iii. Making up missing assignments from earlier in the semester 
iv. Resubmitting previous assignments for a higher grade 
v. Successful demonstration of continued learning  

1. ongoing student participation and interaction with teachers   
2. completion of assignments/assigned activities 
3. submitting completed work to teachers for evaluation/feedback 

 
C. Individual teachers will have the discretion to assign the value to each method, which will 
determine the overall impact on the final semester grade (whether it remains the same or is 
raised). 
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 D. Continuation of Learning - Grading Scenarios for Second Semester Grades 

 
1. Student received a passing grade in individual classes at the PR 4 grade reporting period: 

a. Students who are continuing to engage in coursework with their teachers should 
expect that their grade from PR4 will either remain the same, or in some cases, 
may be raised. 

 
     2. Student received a failing grade in individual classes at the PR 4 grade reporting period: 

a. Students who are continuing to engage in coursework with their teachers should 
expect their grade from PR4 will raise to a minimum grade of D, for the second 
semester. 

b. Students who are not engaging in coursework with their teachers should expect 
that their grade from PR4 will be moved to an Incomplete. 

 
            E. Special Considerations 

Students who are unable to engage in educational activities due to experiencing unique or special 
circumstances related to the COVID-19 pandemic are asked to make contact with PTHS School 
Counselor Kiley Gard, or individual teachers.  Students experiencing unique circumstances may 
be granted flexible options to ensure opportunities for teacher support, instructional engagement 
and educational achievement. Mrs. Gard can be reached through email at kgard@ptschools.org 
Students/parents who do not have access to the internet and have a difficult time reaching staff 
should call the high school 360-379-4520 for assistance in connecting with teachers. 
 
F.  Students Served Through Special Education 
Students served through special education services will be issued grades through a collaborative 
process between the IEP case manager, and general education teacher. 

 
G. Use of Incomplete as a Grade 
Teachers will have the discretion to issue a grade of Incomplete to students who had an F in their 
course at the PR 4 grading term, and who have not engaged in learning activities.  An incomplete 
will not have a negative impact on the student GPA.  However, a grade of incomplete does not 
issue the credit needed towards meeting graduation requirements, and therefore the course must 
be completed.  Students assigned a grade of Incomplete will be given opportunities to re-engage 
in the learning standards, and earn a letter grade for the course through the following options:  

* summer school class 
* repeat the course during the 20-21 school year 
* online correspondence/independent study course 
* completion of additional work consistent with materials provided during the 
school closure 
* after school credit recovery program 
* passing the next sequential course in the same subject area, where applicable 

Once the course is successfully completed, the Incomplete on the transcript will be replaced with 
the earned letter grade. 

 
  

 


